General instructions on clinical practice for nursing students 
Teachers supervising clinical practice
The supervision of clinical practice is managed by clinical practice teachers. If needed, your teacher tutor can provide you with their contact information. 

Marita Kujala gives you information on Entrepreneurship practice (separate instructions).

The supervision of clinical practice as a whole is coordinated by Maarit Harjanne and Hanna Rautava-Nurmi.
Coordinators in charge of the reservation and coordination of placements 

Basic clinical practice I and II Tarja Henttonen (Finnish degree programme)
Basic clinical practice I Johanna Kero, Johanna Simon-Bellamy, Mirja Ojala, Anna-Sofia Salminen and Basic clinical Practice II Minna Markkanen (English degree programme)
Clinical practice in surgical nursing, internal medicine nursing and advanced clinical practice Marita Kujala (Finnish degree programme)
Clinical practice in surgical nursing, internal medicine nursing and advanced clinical practice Anna-Sofia Salminen (English degree programme)
Clinical practice in mental health and substance abuse nursing, in child and adolescent nursing Anna-Sofia Salminen (Finnish and English degree programmes).

The remaining clinical practice in public health nursing Anna-Sofia Salminen
Entrepreneurship practice Marita Kujala
Students should contact the coordinator, if they need help in finding a placement. 

Tarja Henttonen guides students related to clinical practice on Moodle.

Student’s responsibilities
1. Enrolment for clinical practice 
The teacher tutor guides students in enrolment.  

Students enrol for an implementation of clinical practice on Loki before reserving a placement.  
Students should primarily enrol for the implementations intended for their own group.
Students with a personal study plan search for an appropriate implementation on Loki. Schedules on the progress of studies of the different groups include the implementations of all courses: Opintojen eteneminen.

2. Reservation of a placement
Reservation on Jobiili
The student participates in a Jobiili info session. When the student has enrolled for an implementation of clinical practice, the student reserves an appropriate placement on Jobiili. The coordinator will confirm the reservation latest three weeks before the beginning of clinical practice. The placement will stay reserved for the student, although the coordinator has not confirmed it yet.  The students must always update their CV on Jobiili before reserving a placement. 
Reservation of a placement outside Jobiili 
The student has to contact the coordinator and tell the coordinator about the need for a placement, if there are no suitable placements on Jobiili or the placement is not on Jobiili.  
Placement coordinators are primarily the ones who acquire the placements outside Jobiili.  
3. Before starting clinical practice
· The student gets acquainted with the procedural instruction on practice and the criteria on approved clinical practice (Instructions and forms on clinical practice, General instructions on clinical practice, part 5) 
· The student signs a form on duty of confidentiality before starting the first clinical practice placement 

· The student completes an exam on clinical calculations before the second placement  

· The student participates in a medication passport info session before the second placement  
· If necessary, the student shows an extract of the criminal record to the supervisor of clinical practice  
· If necessary, the student cancels the reservation of a placement three weeks before the beginning of clinical placement at the latest by informing the coordinator of the placement of cancellation.
· The student participates in a clinical practice info session before each placement 

· The student gets acquainted with the instructions on clinical practice on Moodle

· The student gets acquainted with the clinical practice placement

· The student gets acquainted with the learning outcomes and contents of clinical practice in the curriculum of the Degree Programme in Nursing

4. During clinical practice
During the first week
· The student takes the cover letter and other materials related to clinical practice to the placement 
· The student takes part in the orientation arranged by the placement  
· The student agrees on the practices connected to shift planning, evaluation and supervision with the mentoring nurse 
· The student saves the name and contact information of the mentoring nurse on Moodle Practice platform. 
· The student draws up his or her individual goals for clinical practice together with the mentoring nurse and saves them on Moodle (further instructions are given to the student in the info session on clinical practice)
During the placement
· The student reviews his or her competence growth and makes use of the feedback given 
· The student evaluates his or her learning process  

· The student participates in supervision and evaluation discussions with the mentoring nurse and supervising teacher 
· The student monitors the development of his or her medication competence with the help of a medication passport  
· The student uses the Moodle platform on clinical practice when communicating with the supervising teacher  
· The student participates in reflection sessions according to the instructions of the supervising teacher  
· The student completes the assigned tasks according to the instructions given in the info on clinical practice 
5. After clinical practice
· The student completes an electronic self-evaluation form on the Moodle platform 

· The student submits the supervising teacher an evaluation form on paper signed by the mentoring nurse and the student, and a copy of the shift schedule signed by the mentoring nurse as soon as clinical practice has been completed (the forms are filled in either electronically or by a pen not a pencil)
· The student participates in reflection after clinical practice  
6. Practical instructions
Clinical practice begins and ends according to the schedule of the progress of clinical practice. For example, if clinical practice is planned to take place during weeks 5 - 9, it cannot start during week 4 and end during week 10. 
Clinical practice must be completed during consecutive weeks. It cannot be interrupted because of holiday travel or paid work. 

The student completes all the hours planned for clinical practice. Possible substitution must be discussed with the supervising teacher.

Clinical practice is completed in three shifts including weekends depending on the placement. 
The student has to participate in clinical practice during every week of clinical practice. 

Students must not work too long shifts. 

Clinical practice includes one night shift at the most. 
Each week must include at least one 32- hour-period of rest.

The student negotiates possible exceptions with the supervising teacher or the coordinator. 
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