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Filling	in	a	RPL	application	form	

Substitution means substituting studies in the curriculum of a degree programme with academic studies 
that are completed and are equivalent to the curriculum studies. 

Inclusion means including academic study units that have been completed either before or during the 
current studies in the degree. These studies are often incorporated into optional studies. N.B.! Fill in 
separate applications of the studies to be replaced and included! 

	

	

Fill	in	the	application	carefully!	The	recorded	
place	of	experience:		Use	the	official	name	of	
the	educational	institution.	Don’t	use	
abbreviations!	Don’t	translate	the	name	of	the	
foreign	institution	into	Finnish,	write	into	the	
both	fields	institution	name	in	English.		

Choose	the	type	of	the	institution	–	if	the	
institution	is	not	a	Finnish	one,	choose	“ULK	–	
Institution	abroad”.	

The	name	of	the	performance/certificate	is,	for	
example,	the	name	of	the	study	module	
(Studies	in	Marketing),	the	name	of	the	study	
unit	(Professional	Communication)	or	the	name	
of	the	degree	(Bachelor’s	Degree	in	Business	
Administration).		

Total	extent	of	the	certificate	=	the	total	amount	
of	credits/ECTS	credits	in	the	certificate.	If	the	
work	load	is	told	in	hours,	change	them	into	
ECTS	credits	(1	ECTS	=	26,7	hours	student’s	
work).	

Check	the	performance	dates!	They	may	not		be	
in	future!	

You	can	apply	for	several	substitutions	in	
one	application.	Select	study	units,	which	
you	want	to	substitute.	Discuss	about	the	
matter	with	your	teacher-tutor	before	you	
fill	in	the	application.		

Fill	in	separate	applications	of	the	studies	
to	be	replaced	and	included!	

Grounds	for	substitution,	Additional	
information:	In	these	fields	you	tell	about	
the	contents	and	competence.	Add	the	
course	description,	if	possible.	
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The	saved	RPL	application	has	status	“New”	in	your	“My	applications”.	Saved	applications	you	can	update	
and	remove.	

When	your	application	is	ready	for	sending,	click	the	tab	“Sending”,	choose	the	responsible	person	of	your	
degree	programme	and	send	your	application	to	be	handled.	In	the	list	“My	applications”	the	status	of	the	
application	is	“New,	waiting	for	decision”.	You	can’t	update	or	remove	the	application	after	it	has	been	
sent	to	be	handled.	

	

	

ELECTIVE	STUDIES	

You	can	apply	for	inclusion	of	one	study	
unit	or	study	module.	Select	the	place	in	
your	PSP.	Mostly	you	include	studies	in	
the	elective	or	alternative	studies.		
	
Save	your	application!	After	that	you	can	
add	attachments.	


